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http://werc.wi.gov/sample_pdf_archive_searches.pdf) 
 
I. Quick Introduction -- To search and use PDF archives on the WERC website, follow 
these steps: 

-open the WERC website which is located at http://werc.wi.gov 
-left click on one of the Search links near the top of the opening page 
-enter your search term or terms (DECISION NUMBERS IN LOWER CASE 

ONLY) in place of the words “Enter your search terms here” 
- press the Search button at the bottom left corner of the search screen 
-scroll down to view the Search Results list of links to found documents 
-follow one of those links to view the document associated with it 
-search for a particular word or phrase in the found document using the Acrobat 

Reader Find and Find Again buttons (binoculars and binoculars with arrow, NOT with 
your browser’s Find command) 

-use the Acrobat Reader buttons rather than browser commands to print (printer 
picture), save (diskette picture), copy a portion of the text for pasting into a Word 
document (T+square button and then highlight text to be copied e.g. using mouse, then 
right click on highlighted portion and choose copy). 

-use your browser’s Back button to return to the list of Found Documents. 
 
II. More Detailed Search Information -- 
 
Attached are materials intended to identify the PDF archives now searchable on the 
WERC website and some of the kinds of searches of those archives that can be done 
using the State of Wisconsin’s Ultraseek search engine. 
 
Attachment 1. Website news item describing the PDF archives now searchable on the 
website. 
 
Attachment 2. Top of opening WERC website screen offering several Search links. 
 

The website opening page is located at http://werc.wi.gov  To access to that page, 
open your Internet Explorer browser, enter that address and click the Go button. When 
the page opens, left click on the search link of your choice.   
 

The Entire Site link opens an Ultraseek advanced search screen customized to 
find only materials on the WERC website. It achieves that limitation by requiring any 
found document to have an internet address (i.e., URL) that includes the general 
“WERC” or the more specific “WERC” and either “decisions”, “grievance-awards”, 
“interest-awards” or “appeals”). Without one or more such limiting criteria, Ultraseek 



would find documents from various other state agency sites in addition to documents 
from WERC’s site. 
 

The other Search links besides the Entire Site link open to screens customized to 
find only the type of documents described by the link. Adding “decisions” to “grievance-
awards” in the Grievance Awards search screen would expand the search to 
include both of those archives. 
 
Attachment 3. The opening Entire Site search screen. 
 
Attachment 4. The opening Grievance Awards search screen. 
 
Attachment 5. Sample search for labor relations decision with decision number 11406-A. 

 
Note that the decision number search term has been entered in lower case. When 

upper case letters are included in the decision number search terms, incomplete results 
can sometimes be produced.   
 

Also note that the search for the specific decision number was directed to 
documents that “must contain” that decision number “in the title” of the document rather 
than, the default “in the body” of the document. In that way, the search excluded other 
documents citing the searched for document. 
 

The total number of search results found (in this case one) is noted in the grey bar 
at the beginning of the list of Search Results. That bar appears only after a search has 
been run by left clicking on the Search button. 
 
Attachment 6. Sample search for labor relations cases referring to Dec. No. 11406-A. 
 

Entering the same search as the preceding example, but searching for documents 
with the search term “in the body” produces a larger number of found documents, 
including some case list files. Again, note that the decision number search term has been 
entered in lower case. 
 

This and the other sample searches below have been run with the “and show” 
settings near the bottom of the search screen set to show the minimum of 10 results at a 
time. The default is showing 25 results at a time and the system will show as many as 500 
at a time. If, as here, the number of found documents in response to any particular search 
exceeds the “show _ results” setting in effect when the search is run, a blue triangular 
link appears at the end of the Results Found list which will take you to the next page of 
results. 
 
Attachment 7.  Sample search for labor relations cases with decision numbers beginning  
11406. 
 

Entering the more general 11406 finds all cases with titles that include decision 



numbers beginning with those five digits. 
 

While the search engine appears unable to search for other words beginning from 
the same root set of letters, it will find all decision numbers beginning with the same set 
of digits, apparently because the letters in a decision number are separated from the root 
decision number by a hyphen. 
 
Attachment 8. Sample search of grievance awards by Houlihan involving. both 
“discharge” and “alcohol”. 
 

Using the default “Must contain” setting, the search engine will find all grievance 
award documents that contain at least one instance of each of the search terms entered.  

 
The search engine will search for all search terms entered, including words such 

as “and’ “or” and “not”. The search engine does not support use of wildcards as part of 
the search terms entered. 
 

Found Document links are sorted in descending order of likely relevance to the 
search term(s) entered. Switching to sorting “by Date” is not very useful because that 
would sort by date of PDF file creation rather than date of original document issuance. 
 

Searches of “the body” of the archived documents actually searches document 
titles (i.e., full citations) as well as the text of the document. Searches of “the title” of the 
archived documents would limit the search to the title for each document. Any search 
term(s) appearing in the Found Documents list will appear highlighted by boldface and a 
larger font. 
 

Remember that pre-July 89 decisions, pre-99 interest awards and all Personnel 
Appeals documents were created by scanning, so that the hidden text that is searched will 
not always correctly reflect the words on the image of the original that you view on the 
screen. 
 
Attachment 9. Sample search of grievance awards by Houlihan involving either 
“discharge” or “alcohol” or both. 
 

Use of the “Should contain” rather than the default “Must contain” setting allows 
the search engine to find documents or document titles containing one or more of the 
entered search terms. In this case it found more than 120 such documents whereas the 
“Must contain” both terms search above found less than twenty. 
 
Attachment 10. Sample search for decisions by the Wisconsin Supreme Court, which 
contain the phrase “duty of fair representation.” 
 

Titles for court decisions identify the tribunal as either CirCt, CtApp or SupCt. 
Titles for WERC decisions contain “WERC” as the tribunal designation. Titles for 
examiner decisions contain the examiner’s last name. 



 
Attachment 11. Sample search for grievance awards, interest awards and decisions 
involving both Sheboygan County and the WPPA. 
 
Attachment 12. Sample search for a Personnel Commission or WERC personnel appeal 
document involving veteran’s rights. 
 

Unlike the other search screens, the Appeals search screen is set by default to 
“show summaries” because the additional caption information thereby revealed can be 
particularly helpful in addition to the tiles of those documents which consist only of the  
Personnel Commission’s docket number. 
 
Additional search tips: 
 

-Toggling or searching for a Found Documents list “with summaries” shows the 
beginning two or three lines of the document text in addition to the document title. Use of 
the summaries is helpful with the Personnel Commission documents because the titles of 
those documents are limited to the number assigned the Personnel Commission’s 
Document number. Summaries can also enable a quick determination of what union and 
sometimes what unit was involved in the case. 
 

-The list of Results Found can be printed using your browser’s print command. 
 

-If searching by ULP (i.e., web address), keep in mind that the URLs for the 
various types of documents begin with the following text: 

 
--for labor relations decisions:  http://werc.wi.gov/decisions/ 
--for grievance awards:  http://werc.wi.gov/grievance_awards/ . . 
--for interest awards:  http://werc.wi.gov/interest_awards/ . . . 
--for personnel appeals:  http://werc.wi.gov/appeals/ . 

 
-If searching by titles, keep in mind that the titles for the various types of 

documents begin are typically similar to the samples noted below: 
 
--Examiner labor relations case decision: City of Milwaukee, Dec. No. 

12345-B (Crowley, 01/01/99 ) (complaint) or City of Milwaukee, Dec. No. 
12345-B ( Crowley, 01/01/99 ) (Examiner’s findings, conclusions and order) 

--Commission labor relations case decision: same basic format as one of 
those above but with “WERC” in place of examiner’s last name. 

--Circuit Court labor relations decision: same basic format as one of those 
above but with “CtApp” in place of examiner’s last name. 

--Court of Appeals labor relations decision: same basic format as one of 
those above but with “CtApp” in place of examiner’s last name. 

--WI Supreme Court labor relations decision: same basic format as one of 
those above but with “SupCt” in place of examiner’s last name. 



--Grievance award: City of Milwaukee, WERC MA-12345 ( Knudson, 
01/03/95 ) or ABC Motor Works, WERC A-12345 ( Knudson, 01-03-99 ), or 
same as one of those but with the date format hyphenated rather than slashed (i.e., 
01-03-95). 

--Interest award: City of Milwaukee (bridge operators), Dec. No. 12345-A 
( Petrie, 01/03/99 ) (employer) or same but with date format hyphenated rather 
than slashed, i.e., 01-03-99. 

--Personnel Commission case involving a personnel appeal: 99-0039-PC-
A 

--Personnel Commission case involving an equal rights complaint: 98-
0199-PC-ER-C 

  --WERC case involving a personnel appeal:  Frederick v. DPI, Dec. No. 
30879-A (WERC, 7/26/04) 
 

-If you have questions about use of the Ultraseek search engine, feel free to 
contact Marshall Gratz. 
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