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NATURE CF THE CASE

This matter is before the State Personnel Commission pursunant to
5.230.44(1) (a), Stats. The appellant alleges an incorrect reallocation of
her position by the respondent to that of a Typist instead of a Program
Assistant I. Following hearing, presentation of documentary evidence and
testimony, the Hearing Examiner, in accordance with s.227.10, Stats., does
determine the follwing Findings of Fact and Conclusions of Law.

FINDINGS OF FACT

1. The appellant, Pauline Lena Marty, has been employed as a Typist
by the Department of Health and Social Services, (DHSS), Bureau of Community
Corrections for two and a half years.

2. .The position held by the appellant was audited during the state-wide
clerical survey conducted by the respondent three or four years ending
August 26, 1980.

3. Following the clerical survey, appellant's position was reallocated
from Typist 3 (PR 2-05) to Typist (PR 2-05). The appellant appealed the
reassignment of her position to this Commission on September 14, 1979.

4. At the time of reallocation, the appellant as the sole clerical

person in her unit, was primarily responsible for the production of typed
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material and documents for unit 101, Madison Office, providing clerical
support services to her unit supervisor (unit 103), and providing mis-
céllaneous clerical suppert duties for unit 103, all of which are more
specifically described in Appellant's Exhibit 1, and made a part of this
finding.

5. Reallocation of the positon held by the appellant to Typist (PR 2-05)
was based primarily upon the Typist Position Standards (Appellant's Ex. 9),
developed during the clerical survey and approved by the State Personnel
Board.

6. Positions in the Program Assistant 1 series may be identified by
characteristics including accountability, know-how and problem solving. These
positions are assigned duties where discretion and decision-making can not
be standardized nor made the function of predetermined problems. (Appellant's
Exhibit 10)}.

7. The appellant in performing the bulk of her duties is required to
follow set, predetermined and accepted procedures. This job factor which is
intrinsic, severely reduces any flexibility to make decisions, exercise dis-
cretion of impact upon programs and policy decisions.

8. The appellant's duties are better described by the Position Standards
for a Typist (Appellant's Exhibit 9) than by the Position Standard for a

Program Assistant I, (Appellant's Exhibit 10).
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OPINION

The appellant contends that at the time of the statewide clerical
survey which precipitated the reallocation of her position on August 26,

N
1980, from a Typist 3 (PR 2-0%) to Typist (PR 2-05), she was functioning
at the level of a Program Assistant 1. There appears to be no dispute
over the kind of duties performed by the appellant during the period of
the survey. However, the explicit testimony of a state classification
analyst was that the appellant was correctly classified as a Typist.
In addition, this examiner was not convinced by appellant's statement
that she felt she performed the same duties as Kathleen Chase Keller, a
Program Assistant 1. For it is clear from the testimony that Ms. Keller,
unlike the appellant, had the responsibility of being the central office
coordinator for the state's interstate compact function. This included
the responsibilities of receiving all out of state inquiries and commu-
nications, routing them to the regional compact coordinators-—which in-
cluded appellant's supervisor-- answering questions from other states
dealing with the technical aspects of interstate compact procedures,
and participating in the development, revising and shaping of the pro-
cedures of the interstate compact program. While the appellant may have
been involved in similar duties at the regional office, her tasks were
not of the same degree, depth or level as required by Ms. Chase in the

central office.
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CONCLUSIONS OF LAW

1. This Commission has jurisdiction of the matter at hand in accordance
with s.230.44(1) (a), Stats. All steps required by law were taken by the ap-
pellant and the matter is properly before this Commission for final disposi-
tion. ’

2. The appellant has failed to meet the burden of proving that respon-
dent's reallocation of the position held by her was not correct.

3. The respondent's reallocation of the position held by appellant
from Typist 3 (PR 2-05) to Typist (PR 2-05) instead of a Program Assistant T
was correct.

ORDER

The respondent's action is affirmed and this appeal is dismissed.

Dated I<Q£4$'. E? ,1980 STATE PERSONNEL COMMISSION

PARTIES
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Charles Grapentine
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Madison, WI 53702 Donald R. Murphy
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